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0 nopsaKe 06paboOTKH H 3aLUThI
MepCOHANbHBIX IAHHbIX PAGOTHHKOB LIKOJIbI

1. O0mue moJioxKeHust

L1, Hacrosmee Ilonoxenue o mopsiake oOpaGOTKH MEPCOHATLHBIX JaHHBIX (Jaiee -
[Tonoxenue) MOY cmr ¢. Kessmuno (manee — Yupexaenue) pazpaboTaHo B COOTBETCTBUM C
TpynosbiM kosexcom Poccuiickoii ®enepanmu, Koncruryuuedrn Poccuiickoit ®enepanu,
['paxcnanckum konekcoMm Poccniickoii @enepaiin, OenepanbHbiM 3akoHoM o1 27 Hions 2006 r.
No 149-03 «O6 undopmaiuu, UHGOPMALMOHHBIX TEXHOJOTHAX H O 3allUTe HHMOPMAIIHHY,
GenepanbabM 3akoHoM 0T 27 mrons 2006 r. Ne 152-03 ( pen.21.07.2014) «O nmepcoHanbHbIX
AauHbIX», [lomoxennem 06 obecmedenuy O€30MACHOCTH NEPCOHANBHBIX JAHHBIX I[IPH HX
obpaboTke B HH(GOPMAIMOHHBIX CHCTEMax [EPCOHAIBHBIX [AHHBIX, YTBEPIKJICHHBIM
ITocranosnennem IlpasutenscrBa -Poccuiickoii ®egepauun ot 01.11.2012 Ne 1119,
[Tonoxennem 06 0coGeHHOCTAX 06pabOTKM MEPCOHATBHBIX IAHHBIX, OCYIIECTBIsSEMOH Oe3
HCMO/IB30BAHUS CPEJICTB aBTOMATH3aLMK, yTBepKIeHHbIM [loctaHoBnenuem [IpaButenscrsa
Poccuiickoit  @enepauun ot 15.09.2008 Ne 687, IlpaBuiaMe BHYTPEHHETO TPYIOBOIO
pacriopsizika Yupexaenus. Onpezenser nopsaoK MoJyyeHus, ydera, 00paboTKu, HAKOIICHUS U
XpaHEHHS NIEPCOHANBHBIX JAHHBIX.

12. Lenb paspaGorku Ilonokenus - ompejeneHne Mopsjka 0OpaGOTKH NEepCOHATBbHBIX
NaHHbIX PaGOTHUKOB YUPEXKICHUS M MHBIX CyOBEKTOB [EPCOHATIBHBIX JAHHBIX, IEPCOHAIbHBIC
JIlaHHBIC KOTOPBIX MOANIEKAT 00paboTKe, Ha OCHOBAHMH TOJIHOMOYMIA OlepaTopa; obecreyenue
3aUIMTbl NpaB W CBOOOA YeNOBEKAa W IPaXIaHWHA, B T.4. PabOTHUKA YupekJIeHWs, IpH
00padoTKe ero nepcoHalbHbIX JIaHHBIX, B TOM YHCIE 3AlUMTHI MIPaB HA HEMPHKOCHOBEHHOCTH
YaCTHOHM JKM3HH, JIMYHYIO M CEMEHHYIO TaliHy, a TaKKe YCTaHOBJIEHHE OTBETCTBEHHOCTH
AOJDKHOCTHBIX JIML, WMEIOUIMX JOCTYN K [EpCOHATBHBIM JIAHHBIM, 34 HEBBINOJIHEHHE
TpeOOBaHMH HOPM, PEry/IMpYIOIIHX 00paboTKy M 3alUTy MepCOHATbHBIX JAHHBIX.

13. lNopsnok BBOzA B AeicTBUE U W3MeHeHUs [1omoKeHus:
HacTosiee [lonmoxkenne n U3MEHEHUS K HeMy yTBEp)KAAIOTCS PyKOBOJMTENEM YUpexaeHUs U

BBOJIATCA NpUKa3oM. Bee paboTHuKY YupeskaeH s JOKHBI ObITh 03HAKOMJIEHBI [0/l PACITHCKY ¢
[lonoxenueM u M3MEHEHUSAMHU K HEMY.

14. OcHOBHbBIC MOHATHS U COCTAB NIEPCOHAIbHLIX JIJAHHBIX pa60mm<os.
HJ'ISI uesnek gacrosiuero [Tosoxenus HCIIOJB3YHOTCA CIICAYIOIHE OCHOBHBIE ITOHATHS:

- IEPCOHAIbHbIE IAHHbIC PaOOTHHKA - 1100ast MH(POPMAIIHS, OTHOCSIIAACA K ONpPEIeIeHHOMY
HJIH OMpe/eIeMOMY Ha OCHOBAHHH TaKO# HH(MOpPMALMH pabOTHHKY, B TOM 4HCIIe €ro haMuius,
MM$, OTYECTBO, IOJ, MeECsl, Jara W MECTO pOKIACHHS, aapec, CEeMEeHHOe, COLHAIbHOE,
MMYILIECTBEHHOE [MOJI0KCHHe, o0pasoBatue, mpodecchs, HoXombl, apyras HHpOpMALKs,
HeoOXoaumas paboToONATETIO B CBS3H C TPY/10BBIMH OTHOLICHHAMH

- 00paboTKka NepCcOHANBHBIX [aHHBIX - COOp, CHCTEMaTH3alWs, HAKOILIEHHE, XpaHeHue,
yTouHeHne (OGHOBJICHHE, HM3MEHEHHE), HCIIOIb30BAHME, PACTIPOCTPAHEHHE (B TOM uHMCIe

nepesaya), 00e3nuYMBanke, 6I0KHPOBAHHE, YHHUTOKEHHE TIEPCOHATBHBIX TAHHbIX paboTHUKOB
Yupexnenus;
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IHo/o:xenue
0 nmopsiike 00padoTKM M 3aIMUTHI
NMEePCOHAJBHBIX JAHHBIX PA0OTHUKOB HIKOJIbI

1. OO0wmue moJI0KeHUA

11 Hacrosimee Ilonmoxxenne o mopsinke OOpaOOTKM TEPCOHANBHBIX JIaHHBIX (lajee -
[Tonoxenne) MOV cm c. Kespmuno (nanee — YupexzaeHue) pa3paboTaHO B COOTBETCTBUH C
TpynoBeim konekcom Poccuniickoit ®enepauuun, Koncturymuenn Pocculickonn ®enepannu,
I'paxnanckum konexkcom Poccuiickoit @enepannn, OenepanbHbIM 3aKkoHOM OT 27 utons 2006 r.
Ne 149-03 «O6 undopmanuu, MHPOPMAIIMOHHBIX TEXHOJOTHSAX U O 3aliuTe HH(popManumy,
®enepanbHbIM 3ak0HOM OT 27 utonst 2006 r. Ne 152-®3 ( pen.21.07.2014) «O nepcoHanbHbIX
naHHbIX», llonmokeHuem 00 obecriedyeHHH O€30MaCHOCTH MEPCOHAIBHBIX MJAHHBIX HPHU HX
o0paboTke B HMHQOPMAIIMOHHBIX CHCTEMax [E€PCOHAJbHBIX JaHHBIX, YTBEPKIACHHBIM
[TocranoBnennem IlpaBurtenbctBa Poccuiickoii ®enepaumu ot  01.11.2012 Ne 1119,
[Tonoxxennem 00 0COOEHHOCTSX OOpPabOTKM TEPCOHATBHBIX JAHHBIX, OCYIIECTBIISIEMON Oe€3
UCIOJb30BAHUS CPEACTB aBTOMAaTH3alluu, yTBepkIAeHHbIM [locraHoBneHueMm IlpaBuTenbcTBa
Poccuiickoit ®enepaunu ot 15.09.2008 Ne 687, IlpaBunamMu BHYTPEHHETO TPYIOBOTO
pacniopska YupexaeHus. Onpezaenser NopsioK MoJIydyeHus, yuera, 00paOd0OTKH, HAKOIIJICHUS U
XpaHEHUs EPCOHAIbHBIX IaHHBIX.

12 llenp pa3pabotku IlomoxkeHus - OmpeneneHue TMopsiaka 0O0paOOTKH TMEepCOHATBHBIX
JTAHHBIX PAOOTHUKOB YUPEKICHHUS M UHBIX CYObEKTOB IMEPCOHAIBHBIX JAHHBIX, MEPCOHAILHBIC
JAHHBIC KOTOPBIX IMOJJISKAT 00pabOTKe, HA OCHOBAHHMH ITOJITHOMOYHMH OmepaTopa; oOecreveHue
3alUTBI TPaB M CBOOOJ 4YelIOBEKa M TIpaXkJaHWHA, B T.4. PaOOTHHKA YUPSKICHUS, IPH
00paboTKe ero MepCOHANBHBIX JIAHHBIX, B TOM YHCJIC 3alIUThl IIPaB Ha HEMPHKOCHOBEHHOCTH
YaCTHOM JKW3HH, JIMYHYIO M CEMEHHYI0 TaiiHy, a Tak)Ke YCTAaHOBJICHHE OTBETCTBEHHOCTH
JNOJDKHOCTHBIX JIMI, HMMEIOIIUX JOCTYIl K II€PCOHAJBHBIM JAaHHBIM, 3a HEBBIIIOJHCHHUE
TpeOOBaHU HOPM, PETYIUPYIOMIMX 00pabOTKY U 3aIIUTY NEPCOHATBHBIX JaHHBIX.

13 Tlopsimox BBoJa B feiicTBHE U n3MeHeHUs [lostoxeHus:
Hactosiee [lonoxkeHne U M3MEHEHUs K HEMY YTBEP)KIAIOTCS PYKOBOJIUTENEM YUpPEKICHUS U
BBOJISTCS MpUKa3oM. Bee paboTHUKH YupexkaeHus JOHKHbBI ObITh 03HAKOMIICHBI TIOJT PACIIUCKY C
[TonoxeHneM U U3MEHEHUSIMU K HEMY.

14. OCHOBHBIC OHSTHS M COCTaB MEPCOHAJTIBHBIX JaHHBIX pa6OTHI/IKOB.
Z[J'ISI nenei Hactosmero Ilonoxenus HCIIOJIB3YHOTCA CIICAYIOIHNEC OCHOBHBIC IOHATHS:

- IEpCOHANbHBIC JaHHBIE PAa0OTHHUKA - JTH00ast HHPOpMAIIHs, OTHOCSIIASICS K ONPEACTICHHOMY
WJIH OTIpe/IeIIEeMOMY Ha OCHOBAaHUU Takoil MH(pOpMAIHK pabOTHUKY, B TOM YKCie ero GhaMuius,
UM, OTYECTBO, TOJ, MeECSl, Jara W MECTO POXIEHUs, aapec, CeMeiHoe, COIHalbHOE,
UMYIIECTBEHHOE TOJIOKEHHEe, oOpa3oBaHue, mpodeccus, AOXOAbl, JaApyras wuHpopmarms,
HeoOxouMast paboToAATENIO B CBS3H C TPYAOBBIMH OTHOIIICHUSIMU;

- 00paboTKa TEPCOHAIBHBIX JaHHBIX - COOp, CHUCTeMAaTH3alMs, HAKOTUICEHWE, XpaHEHHE,
yToyHeHne (OOHOBIIEHHE, W3MEHEHHE), HWCIOJB30BAaHUE, paclpocTpaHeHHe (B TOM 4YHUCIE
nepenava), o0e3nuYuBaHue, OJOKUPOBAHUE, YHUUTOKEHUE TIEPCOHANBHBIX JaHHBIX PaOOTHUKOB
Yupexnenus;

-  KOH(QHUICHIIMATHHOCTh TEPCOHANBHBIX JAaHHBIX - O0O0s3aTeNbHOE sl  COOMIOACHUS



HAa3HAYCHHOI'0 OTBCTCTBCHHOI'O JIMIIA, MOJYYHMBIICTO MOOCTYII K HTCPCOHAJIIBHBIM JaHHBIM
pabOTHHUKOB, TpeOOBaHME HE JOMYCKaTh WX pacmpocTpaHeHus Oe3 corjacus pabOTHHKA WU
WHOTO 3aKOHHOTO OCHOBAHHS,

- pacipoCTpaHCHUC TCPCOHAJIIBHBIX JAHHBIX - I[€I>'ICTBHSI, HaITpaBJICHHBIC Ha Mepcaady
IIEPCOHAIbHBIX JAHHBIX PAOOTHUKOB OINPEICIEHHOMY Kpyry Jull (Iepegadya NepCOHATbHBIX
[[aHHBIX) HJIM Ha O3HAKOMIJICHHC C INCPCOHAJIBbHBIMU JaHHBIMH HCOI'PAHUYCHHOT'O Kpyra Jivl, B
TOM 4YHCIIC O6Hap0IIOBaHI/I€ NEpCOHAJIBHBIX JaHHBIX paGOTHI/IKOB B CpCACTBax MacCcOBOH
I/IH(i)OpMaHI/II/I, pasMCIICHUC B I/IHCI)OpMaIII/IOHHO-TGHCKOMMYHHKaHHOHHLIX CETAX NI
MMpeaAOCTAaBJICHUC NOCTYIIA K IICPCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB KaKUM-I1100 MHBIM CHOCO6OM;

- HCIOJb30BAaHUE IEPCOHAIBHBIX MJAHHBIX - JAEUCTBUA (Olepanuu) C I[EPCOHAIBHBIMU
AaHHbIMH, COBCPIIACMBIC JOJDKHOCTHBIM JIMIIOM quem)leHI/m B OCJIAX IMPUHATUSA pemeHHﬁ 501041
COBCPLICHUSA HWHBIX IICfICTBHfI, MNOopoXKAAOMMUX HPHUINYCCKHUEC IOCICACTBUA B OTHOIICHUU
pabOTHUKOB JINOO WHBIM 0OPAa30M 3aTParvBAOIIUX WX IMPaBa M CBOOOBI WIIA TIPaBa U CBOOOIBI
ApYrux JuL;

- OJIOKMpPOBAHUE IMEPCOHATBHBIX JIAHHBIX - BPEMEHHOE MPEKpaIieHne coopa, CUCTEMaTH3aI|H,
HAKOIUJICHUWA, HCIIOJIB30BAHHA, PACHPOCTPAHCHHUA NMECPCOHAIBHBIX AAaHHBIX pa60THI/IKOB, B TOM
YHUCJIC UX Iepeaalu,

- YHUYTOXKCHHUC TMNCPCOHAJIBHBIX JAHHBIX - HeﬁCTBHﬂ, B pE3YyJIbTaTC KOTOPBIX HCBO3MOXHO
BOCCTAHOBUTH COACPIKAHUC NEPCOHAIBbHBIX JaHHBIX B PIH(l)OpM&HHOHHOfI CHUCTEMC
MEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB WM B PE3YJIBTATC KOTOPBIX YHUUTOXKAIOTCA MaTCpPpUATIbHBIC
HOCHUTCIIU NEPCOHAIbHBIX JaHHBIX pa6OTHI/IKOB;

- 00e3IMYMBaHue MNEPCOHAJIBHBIX AAHHBIX - JIefICTBHSI, B PE3YJIbTATEC KOTOPBIX HEBO3MOXHO
OTPENeNUTh MPUHAJUIEKHOCTh EPCOHAIBHBIX JAHHBIX KOHKPETHOMY PaOOTHUKY;

- oOmemoCcTymHbBIC TIEPCOHANBHBIC  JaHHBIE - TEPCOHANBHBIC JaHHBIE, JOCTYII
HEOTPAaHMYECHHOTO KPyra JIMII K KOTOPBIM TPEOCTaBJICH C COrIacHs paOOTHUKA HITH HA KOTOPBIC
B COOTBETCTBHH C (pe/iepabHBIMKM 3aKOHAMHM HE PACHpOCTpaHSETCS TPeOOBaHUE COOIFOICHUS
KOH(PUACHITUATHHOCTH,

- uHbOopMaIus - CBEJCHUS (COOOIIECHMS, TaHHbIE) HE3aBUCUMO OT ()OPMBI UX MIPEICTABJICHHS;

- TOKYMEHTHUpOBaHHAas MH(poOpMaIus - 3aUKCHPOBaHHAs HA MAaTCPUALHOM HOCHTEJIE ITyTeM
JOKYMEHTUPOBaHUS HMH(OpMaIus C pEKBU3UTAMH, IMO3BOJISIONIMMHU OMPEICITUTh TaKYIO
WHGOPMAIIHIO WIH €€ MaTePUATbHBIH HOCUTEID.

B cocraB mepcoHaNbHBIX JAHHBIX PAOOTHUKOB YUPEKICHHS BXOIIT JOKYMEHTHI,
coziepkame WHPOPMAIMIO O TMACIOPTHBIX JaHHBIX, 00pa30BaHHMU, OTHONICHUH K BOWHCKOU
00513aHHOCTH, CEMEHHOM TIIOJIO)KEHUH, MECTE JKHTEIbCTBA, COCTOSIHUHU 3I0POBBS, a TaKKe O
MPEIBIAYIINX MECTaX UX paOOTHI.

1. Kommiekc 10KYMeHTOB, CONPOBOKIAIONINI Tpoiecc 0popMJIeHUsT TPYIOBBIX
OTHOLIEHU Pa0OTHUKA B YUpeKIeHUH MPH ero npueme, nepeso/ie U yBoJbHEeHUN

Nudopmanus, npencraisemMas paOOTHUKOM MPH MOCTYIUICHUH Ha padoTy B YUpeKICHHE,
JOJKHA UMETh JOKyMeHTanbHYl ¢opMy. Ilpu 3akioueHuu TpydoBOro JOroBopa B
COOTBETCTBUU €O CT. 65 TpynoBoro konaekca Poccuiickoit denepanuu auio, nocrynaromniee Ha
paboTy, IpeabsBiIsieT paboTOIATEINO:

- IACMOPT WJIK UHOU JTOKYMEHT, YAOCTOBEPSAIOIINI JIMUHOCTD, & TAK)KE KOIUU CBUAETEIBCTB O
rOCyJIapCTBEHHOW PETUCTPALIMU AKTOB I'PAXIAHCKOTO COCTOSHUS;

- TPYLOBYIO KHMXKKY, 3a HCKJIKOYEHHEM CIIy4acB, KOTrJa TPYAOBOW JOrOBOP 3aAKIIOYAETCS
BIIEpPBbIE WM PAOOTHHUK MOCTYMAeT Ha pabOTy HAa yCIOBUSX COBMECTHTENHCTBA, TUOO TpyaOBas
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATO WM TIO JPYTUM IIPUYUHAM;

- CTpPaxOBO€ CBUJETEIILCTBO TOCYJAPCTBEHHOTO IIEHCMOHHOI'O CTPAaxOBaHUs, CTPaXOBOU
MEIHUIIMHCKUH TOIHC 00s13aTEIBHOTO MEIUIIMHCKOTO CTPAaXxOBaHUSI TPAXKIaH,

- JIOKYMEHTHI BOMHCKOTO y4eTa - JUIsi BOGHHOOOS3aHHBIX M JIUII, TOJUICKAIINX BOUHCKOMY
yaery;

- JOKyMeHTBl 00 oOpa3oBaHuH, TNPOPECCHOHAILHON TEPErnOArOTOBKE, MOBBIIICHUU
KBTM(DUKAIIMK, CTAKUPOBKH, MPUCBOCHUM YYEHOUN CTETNEeHU, YYEHOTO 3BaHUS (ECIH TaKOBBIE
UMEIOTCA);

- CBUJICTEJIHCTBO O MOCTAHOBKE HA Y4eT B HAJIOTOBOM OpraHe (pU3WYECKOro JIUIA MO0 MECTY
JKUTEIbCTBA HA Teppuropun Poccuiickot @enepanun.



IIpu odopmienun paboTHUKA B YUpekJAEHUU pPAOOTHUKOM OTHENA KaapOB 3arOJIHSIOTCS
yaupunupoBannabsie Gopmbl T-1 u T-2 «JIuunas kaproyka pabOTHUKA», B KOTOPOH OTpaXKaroTCs
CIIEyIOIINe aHKETHBIC U Onorpaduyeckue JaHHbIe paOOTHUKA:

- o6mue cBenenus (P.1.O. paboTHHKa, JaTa POKICHUS, MECTO POXKJICHHS, TPAXKIaHCTBO,
oOpa3oBanue, mpodeccus, CTaxk paboThl, COCTOSIHUE B Opake, MacOPTHHIC JTaHHBIC);

- CBEJICHUS O BOMHCKOM YUETE;

- JTaHHBIE O TpHEeMe Ha padoTy;
B nanpHelimeM B IMYHYIO KapTOUYKY BHOCATCS:

- CBEJICHUS O MEPEeBO/IaX Ha IPYTYIO paboTy;

- CBeJIcHHS 00 aTTeCTalllH;

- CBEZICHUS O TOBBIIICHUH KBAJIM(UKAIIH;

- CBEJICHHS O IPO(ECCHOHATBHON MEPENOATOTOBKE;

- CBeJIeHUs O Harpajax (MOOIIPEeHUsX), TOYETHBIX 3BaHUIX;
- cBeJleHus 00 OTITyCKax;

- CBEJICHUS O COIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TesleoHaXx.

B otnmene kampoB YupekIeHUS CO3MAIOTCS W XPAHATCS CICAYIONIUE TPYIIBI JOKYMEHTOB,
CoJIepKaIlie TaHHbIe O pAOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BHJIE:

HOKYMGHTI)I, coJCpKamue ICPCOHAIIBHBIC ITaHHBIC pa6OTHI/IKOB (KOMHHCKCBI JOKYMCHTOB,
COIPOBOXKIAOIINE Tporece OQOPMIICHHS TPYAOBBIX OTHOIICHHWHA IPU TpHeMe Ha padoTy,
MepPeBOJIC, YBOJBHCHHWH, KOMIUIEKC MAaTEpPHAJIOB TI0 aHKETHPOBAHHIO, TECTUPOBAHUIO,
MPOBEACHUIO cOOECEIOBAaHNIN ¢ KaHIUIATOM Ha JIOJDKHOCT; TMOUTHHHUKHA M KOTIMH TIPUKA30B TI0
JUYHOMY COCTaBY; JIMYHBIE Jiefla M TPYJOBblE KHUKKM pPaOOTHHMKOB; [€Ja, COJEpIKallue
OCHOBaHMS K TMpHKa3zy MO JUYHOMY COCTaBYy; Jelia, COAEp)Kallfe MaTepHallbl aTTeCTaIlUH
pabOTHUKOB; CIYKEOHBIX paccleIOBaHM;, CIPAaBOYHO-UH(POPMAITMOHHBINH OaHK JaHHBIX II0
nepcoHany (KapTOTEKH, >KYpHAIIbI); MOJJIMHHUKA W KONWW OTYETHBIX, AHAIUTHYCCKUX U
CIPAaBOYHBIX MaTEpUANIOB, IEPEJaBaeMbIX PYKOBOJACTBY YUPEKACHUS, PYKOBOIUTEISIM
CTPYKTYPHBIX TOApA3CICHHI; KOTHUH OTYETOB, HAINPABIIIEMBIX B TOCYIAPCTBEHHBIC OPTaHbI
CTaTUCTHKH, HAJOTOBbIC WHCICKINW, BBIMIECTOSIINAE OpPTraHbl yIOPaBICHHS W Jpyrue
YUPEKICHUS).

JIOKyMeHTasi TO OpraHW3alud PadOThI CTPYKTYPHBIX MOApa3feieHuld (MOJOXKEHHUS O
CTPYKTYPHBIX  TOJAPA3ACICHUAX, JOJDKHOCTHBIE  HHCTPYKIMHM  pPAaOOTHHKOB,  IPHKA3bI,
pacropspKeHHs, YKa3aHHsl PYKOBOJCTBA YUpPEKICHUS); JOKYMEHTHI 10 IIAHUPOBAHUIO, YYETY,
aHaJM3y U OTYCTHOCTH B YACTU PAOOTHI C IIEPCOHATIOM Y UPEIKICHUS.

3 Coop, 00padoTKa, 321IMTA MEPCOHATBHBIX JAHHbIX, IOPSA0K 00padOTKH U XPaAHEHUS
NePCOHAIbHBIX JAHHBIX

3.1 [MopsaoK mosrydeHus: NePCOHATbHBIX JaHHBIX.

Bce nepconasnbHble JaHHBIE paOOTHHKA YUYpPEXKICHHS CIEAyeT MOoJydaTh Y HEro CaMoro.
Ecnu nepcoHasbHbIe TaHHBIE PAOOTHHUKA BO3MOXHO MOJYYUTH TOJBKO y TPEThEH CTOPOHBI, TO
pabOTHHUK NIOJDKEH OBITh yBEIOMJICH 00 3TOM 3apaHee W OT HEro JIOJDKHO OBITh TOJIYY4EHO
MUCbMEHHOE corjiacue. JlO/DKHOCTHOE JMIo paboTojarenist JOJDKHO COOOIUTh pPaOOTHHKY
VYupexxaeHuss o LelsX, MpeanojaraéMblXx UCTOYHHUKAX U CHoco0ax MOJy4eHHs NEepCOHATIbHBIX
JAHHBIX, a TaKke O XapakTepe MOoJyIekKaluX T[OJIYYEHUIO T[EePCOHAIBHBIX JaHHBIX H
MOCIIE/ICTBUAX OTKa3a pabOTHUKA J1aTh MMCbMEHHOE COrjlacue Ha UX MOJIydeHue.

PaGoTonarens He HMMeeT mnpaBa TMoJlydaTb U 00pabaThlBaTh IEPCOHANbHBIE JaHHBIE
paOoTHHKAa YUpeXJeHHs O €ro pacoBOM, HALMOHAIBHOM MPHUHAJICKHOCTH, MOJIUTHYECKHX
B3IJIS1/1aX, PEJUTHO3HBIX WM (UIOCO(MCKUX YOSXKICHHUSX, COCTOSHUM 3J0POBbS, MHTHUMHOM
KHU3HU. B ciydasx, HEMOCpPEICTBEHHO CBS3aHHBIX C BONPOCAMU TPYAOBBIX OTHOLICHWH, B
cooTBeTcTBUH cO CcT. 24 Koncturyuuu Poccuiickoit @enepanuu paboTonaTens BIpaBe MoJIydaTh
1 00pabaThIBaTh JAHHBIE O YACTHOW KU3HU PAOOTHHKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIacHs.

[IpenocraBnenue couckaTeneM JODKHOCTH TEPCOHAIBHBIX JAHHBIX JI0 3aKJIIOUEHUS
TPYIOBOTO JIOTOBOPA (pe3toMe U T.I. HH(POPMAIIUH) CUMTACTCS, B COOTBETCTBHHU ¢ [ paxk1aHCKUM
Konexcom Poccuiickoii @eneparuu (ct. 158), Mom4anuBeiM coriacueM (KOHKITIOJACHTHBIM
JeWCTBUEM ), TIOJIPA3yMEBAET COIIacue CyObeKTa Ha 00pabOTKy €ro nepcoHaJbHBIX JaHHBIX U HE
TpeOyeT HaJTMYUs IOTIOJHUTEILHOTO TUCBMEHHOTO COTJIACHS.



3.2 [Mopsinok 00pabOTKH, TIepeiayn U XPAaHESHUS TIEPCOHATLHBIX TAHHBIX

O0paboTka yKa3aHHBIX IMEPCOHANBHBIX JAHHBIX PaOOTHUKOB pabOTOAATEIEM BO3MOKHA
TOJIBKO C TUCBMEHHOTO UX COTJIAcHsl, MO0 0€3 UX COTacus B CICAYIOUUX CIIydasx:
1) cyObeKT mepcoHANbHBIX AAHHBIX Jaj COTJIACHEe B MHUCbMEHHOU (opMe Ha 00pabOTKy CBOMX
MEPCOHAIBHBIX JAHHBIX;
2) mepCOHAIbHBIC JAHHBIC ABJISIFOTCS OOIICI0CTYITHBIMHU;
3) mepcoHalbHbIC TaHHBIC OTHOCITCS K COCTOSHHIO 3I0POBbS CyObEKTa MEPCOHATBHBIX JTaHHBIX
1 ux 00paboTKa HEOOXOMMa IS 3AlUTHI €r0 KHU3HHU, 30POBbs MM WHBIX KU3HEHHO BaKHBIX

WHTEPECOB JUOO KWU3HH, 3J0POBbSI WJIM MHBIX KU3HEHHO BAXXHBIX MHTEPECOB IPYTHX JIUII, H
MIOJIy4Y€HUE coryacus cyObeKTa MepCOHAIbHBIX JAHHBIX HEBO3MOXKHO;
4) 00paboTKa MEPCOHAIBHBIX JTAHHBIX OCYIICCTBIISICTCS B MEIUKO-IIPOPHUIAKTUICCKUX 1IETISIX, B
LEeJSIX YCTAaHOBJIEHUSI MEIMIIMHCKOTO JUAarHo3a, OKa3aHUsl MEJUIIMHCKUX U MEAUKO-COLUATbHBIX
yCIyTr TpU YCIOBUH, 4YTO 00pabOTKa MEpPCOHAIbHBIX JAHHBIX OCYLIECTBIISIETCA JIMLIOM,
Mpo(ecCHOHAIBHO ~ 3aHUMAIOLIUMCS  MEIUIMHCKOW  JIeATEIbHOCTBIO M OOs3aHHBIM B
COOTBETCTBUU C 3aKOHOJAaTeNbCcTBOM Poccuiickoit denepaiinn coxpaHaTh BpaueOHYIO TailHy;
5 00paboTka MepCOHATBHBIX JAHHBIX WICHOB (YYaCTHUKOB) OOIIECTBEHHOTO OOBEIUHEHUS WU
pPENIUTMO3HOW  OpraHU3allMd  OCYLIECTBIISIETCS  COOTBETCTBYIOUIUMHU  OOIIECTBEHHBIM
00bEIMHEHUEM WJIM PEJIMTHO3HOW OpraHu3alei, JIeHCTBYIONIMMHU B COOTBETCTBHH C
3akoHOoJaTtenbcTBOM  Poccuiickort  depepanuu, sl JTOCTHXKEHHUS  3aKOHHBIX — LEJIEH,
MPEAYCMOTPEHHBIX HX YUPEAUTEIbHBIMH JOKYMEHTAMH, TPH YCJIOBUH, YTO TIEPCOHAIBHBIC
JNaHHble He OyIyT pacnpocTpaHATbcs 0e3 corjacus B TNHCbMEHHOM QopMme CyObeKTOB
MePCOHATBHBIX JTAHHBIX;
6) 00paboTKa MEepCOHATBHBIX JAHHBIX HEOOXOMMA B CBSI3U C OCYIIECTBICHUEM MIPABOCYIUS;
7) 00paboTKa MEePCOHATBHBIX JAHHBIX OCYIIECTBIICTCS B COOTBETCTBUU C 3aKOHOIATEIHCTBOM
Poccuiickoit @eaepanun o 6€30MaCHOCTH, 00 OMEPATHBHO-PO3BICKHON JEATEIHHOCTH, a TAK)KE B
COOTBETCTBUU C YrOJIOBHO-HCIOJIHHUTEIbHBIM 3aKoHOJaTenbcTBOM Poccuiickoit denepanuu.
PabGoTomarens BmpaBe oOpabaThiBaTh TEPCOHATBHBIC JaHHBIE PAOOTHUKOB TOJBKO C UX
MUCBMEHHOTO COTJIacHsl.

[TucemMeHHOE corjacue pabOTHHKAa Ha 00paOOTKY CBOWX MEPCOHAIBHBIX JAHHBIX TOJDKHO
BKJIIOUYATh B ceOsl:

- (hamunuio, UM, OTYECTBO, aapec CyObEeKTa MEPCOHAIBHBIX JAaHHBIX, HOMEP OCHOBHOIO
JOKYMEHTA, yIOCTOBEPSIONIETO €ro JUYHOCTh, CBEICHHUS O JaTe BbIJaul YKa3aHHOTO JIOKyMEHTa
Y BBIJIaBIIIEM €T0 OpraHe;

- HauMeHoBaHMe (daMUINIO, UM, OTYECTBO) U QJIPEC OMEPaTOpa, MOIYUAIOIIEro COTJacue
cyObeKTa MepCcOHAbHBIX JaHHbIX;

- 11e7Ib 00pa0OTKH MEPCOHATIBHBIX TaHHBIX;

- MepeveHb MEePCOHAIBHBIX JAaHHBIX, HA OOpPaOOTKYy KOTOPBIX JaeTcsl corjacue cyObekTa
MIePCOHAIBHBIX TAHHBIX;

- TepedyeHb ACUCTBHM C MEPCOHAIBHBIMU JaHHBIMH, Ha COBEPIIEHHE KOTOPBIX JaeTCs
corjacue, o0IIee ONMUCaHUE HCIOJb3YEMBIX OMEPaTOPOM CHOCOO0B 0OPaOOTKHU MEePCOHATBHBIX
JTAHHBIX;

- CPOK, B TEUEHUE KOTOPOTO JACHCTBYET COTJIaCUE, a TAKXKE MOPSA0K €ro OT3hIBA.

Cornacue pabOTHHKA HE TPEOYETCS B CIEAYIOIIUX CIyqasx:

- 00paboTKa MepCOHANBHBIX AAHHBIX OCYIIECTBISETCS HAa OCHOBAHUU (ellepalbHOIo 3aKOHa,
YCTaHaBIJIMBAIOIIETO €€ 1eJlb, YCIOBUS MOJIYYEHUs MEPCOHANbHBIX TaHHBIX M KPYT CYOBEKTOB,
NePCOHATIbHBIE TaHHBIE KOTOPBIX MOJyIekKaT 00paboTKe, a TaKKe ONPEIeNIONEro MOJHOMOYHUS
pabGoTonarens;

- 00paboTKa NEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS B LEISIX WCIOJHEHHUS TPYIOBOTO
JIOTOBOPA, OJHOM U3 CTOPOH KOTOPOTO SBISETCSA CYObEKT NEPCOHATBHBIX JAHHBIX;

- 00paboTKa MEepCOHAIBHBIX JAHHBIX OCYILECTBIAETCS Uil CTATUCTUYECKUX WM MHBIX
HAYYHBIX IIeJIei PH ycI0BUM 0053aTENbHOTO 00€3TMYMBAHMS IEPCOHATIBHBIX JaHHBIX;

- 00pa0oTKa MepCOHAIBHBIX JAHHBIX HEOOXOMMA /ISl 3aIUTHl )KU3HHU, 370POBbS MIIM MHBIX
KU3HEHHO BaKHBIX MHTEPECOB PAOOTHUKA, €CIIH MOJTYYEHUE €r0 COTJIacusi HEBO3MOKHO.

Takum oOpa3zom, B cooTBeTcTBHU cO cT. 86, 1. 14 TK P® B nemnax obecneueHust npas u
cB0oOOJI uyenoBeKka W rpaxaaHuHa PaOoromatens M ero mpeAcTaBUTENH IpU 00paboTke
MEPCOHATBHBIX JAHHBIX paOOTHHUKA JJOJDKHBI COOMIOAATh CIIeayIole 001e TpeOOBaHus:

- 00paboTKa MEepPCOHAIBHBIX JIAHHBIX MOXET OCYIIECTBIIATHCS HCKIIOUUTENILHO B IIEISAX




obOecrieueHHsT COOJNIIO/ICHUSI 3aKOHOB WM WMHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COJCHCTBUS
paboTHUKAM B TPYJOYCTPONCTBE, OOYICHUN U TPOJBIKEHUU IO CIyx)0e, 00ecIeueH s TNIHON
0€30MacHOCTH PAaOOTHUKOB, KOHTPOJSI KOJIMYECTBA M KadecTBa BBIMOJHIEMON pabOThl U
obecrieueHns COXpPAaHHOCTH UMYIIIECTBA;

- TIpu ompeaeneHUH oObeMa M CoAep)KaHus, 00pabaThIBAEMBbIX IEPCOHATBHBIX JAaHHBIX
PaboTtonarens nomken pykoBojcTBoBathest Koncturynueit Poccuiickoit @enepanuu, TpynoBbim
KozaekcoM Poccuiickoit denepannu U UHBIMU (eiepaTbHBIMU 3aKOHAMH;

- IIpH TIPUHATUU PEIICHUH, 3aTparuBaloINX HHTEpeck paboTHUKa, PaboTomarens He umeer
IpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX IAHHBIX PAaOOTHHKA, MOJYYEHHBIX HCKIIOYHTEIHHO B
pe3ysbTaTe X aBTOMaTU3UPOBAHHOW 00paOOTKU WIIM JIEKTPOHHOIO NOJTyYEHUS;

- 3alllUTa NEPCOHAIbHBIX AAHHBIX PaOOTHUKA OT HENPABOMEPHOIO HUX MCIIOJIb30BAaHUS WIN
yrparbl oOecreunBaercss PabGoTonareneM 3a cyeT €ro CpeacTB, B MOPSAKE, YCTAHOBICHHOM
(denepabHBIM 3aKOHOM;

- paOOTHUKM U HX MPEICTAaBUTENN JOJDKHBI ObITh O3HAKOMJIEHBI IOJI PACIHUCKY C
JOKYMEHTaMU YUpeKJIeHUs, YCTaHABIUBAIOIIMMHU MOPSI0OK 00pabOTKH MEPCOHANIbHBIX JaHHBIX
pPabOTHHUKOB, a TaKXkKe 00 WX MpaBax U 00SI3aHHOCTIX B 3TOM 00J1aCTH;

- BO BCE€X cCly4asX OTKa3 paOOTHHMKA OT CBOMX IpaB Ha COXpPAaHEHHE U 3alUTy TailHbI
HEJICHCTBUTEIICH.

4. Ilepenaua u XpaHeHUe NMEPCOHAIBHBIX JAHHBIX
41. Tlpum nepenade mnepcoHANbHBIX JAaHHBIX paboTHHka PabGoTonartens AoJKeH cOONIONATh
cienyonue TpeOGoBaHus:
- HE co00IIaTh MepCOHATBHBIC TAHHBIC PA0OTHUKA TPEThEH CTOPOHE 0€3 MUCEMEHHOTO COTJIaCHS
paboTHUKA, 3a HCKIIOYEHHEM CIIydaeB, KOIJa 3TO HEOOXOJUMO B ILENAX MpexylnpexIeHus
YIpo3bl )KM3HU U 3/I0POBBI0 pa0OTHUKA, a TaKKe B CIydasX, YCTaHOBJIEHHBIX (eaepanbHbIM
3aKOHOM;
- He cooOl1aTh NepcoHaIbHbIE JaHHbIE paOOTHHKA B KOMMEPUECKHUX IeJIsiX 0e3 ero MMCbMEHHOTO
corJiacusl.
- IPESYNPEIUTh JIML, NMOJIYYUBIIUX EPCOHATIbHbBIE JaHHbIE PAOOTHUKA, O TOM, YTO TH JAHHBIE
MOTYT OBITh MCIOJIb30BaHbl JIUMIIb B IENAX, Ul KOTOPbIX OHU COOOILEHBI, U TPEOOBATh OT 3TUX
JIML] NOJATBEPXKAEHUS TOTO, YTO 3TO MPaBWIO COONIOJEHO. JIUIa, MoiayduBIINEe NEpCOHATIbHbIE
JTaHHBIC PabOTHHKA, 00s3aHBI COOTIOATH PEKUM CEKPEeTHOCTH (KOH(pHAeHIMaIbHOCTH). JlaHHOE
[TonoxeHne He pacpocTpaHseTcss HA 0OMEH MePCOHAIBHBIMU JAHHBIMU PA0OTHUKOB B MOPSJKE,
YCTAHOBJIEHHOM (he/iepaibHbIMU 3aKOHAMU;
- OCYILLIECTBJIATh Iepeliauyy MepCOHAIbHBIX IAHHBIX PaOOTHHUKOB B Ipefenax YUpexJIeHHs B
COOTBETCTBUM ¢ HacTosuM [lonoxxenuem;
- paspemiatb JOCTYN K IE€PCOHAJIBHBIM JaHHBIM PAa0OTHUKOB TOJBKO  CHELHAIBHO
YIIOJIHOMOYEHHBIM JIMIIaM, NIPU 3TOM yKa3aHHbIE JIMLA JOJKHBI UMETh IPaBO HOJIYy4aTh TOJIBKO
T€ NEepCOHAJbHbIC JaHHble PaOOTHUKA, KOTOPbIE HEOOXOAMMBI /sl BBINOJHEHHS KOHKPETHOM
GbyHKINH;
- HE 3ampalvBaTh MHMOPMALMIO O COCTOSHUU 370POBbS PAabOTHMKA, 33 HCKIIOYEHHEM TeX
CBEJICHUH, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBINOJIHEHUS] PAOOTHUKOM TPYAOBOM
GbyHKIMH;
- TepenaBaTh NEPCOHAJbHbIC JaHHbIE PaOOTHUKA IPEJICTaBUTEISIM PAOOTHUKOB B MOPSAKE,
ycraHoBlieHHOM TpynoBeiM  konekcoMm Poccuiickoit ®enepanuu, M OrpaHUYMBATH ITY
MH(GOPMAIIHIO TOJBKO TEMHU NEPCOHANBHBIMU JaHHBIMU PaOOTHUKA, KOTOPhIE HEOOXOIUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU MPEACTABUTEIAMHI UX (PYHKIIMH.
4.2. XpaHeHue U UCTOJIb30BaHUE MEPCOHAIBHBIX JAHHBIX:
- IlepconanbHble JaHHBIE paOOTHHUKOB OOpabaTHIBAIOTCS W XpaHATCA B OT/AENE KaJpoB,
NEepCOHATIbHBIE JaHHbIE YydYalIuxXcsi o00pabaThIBalOTCAd M XpaHATCd B KaHLUEISPUM U B
MpeJHA3HAYSHHBIX JJIS 3TOTO JIEMEHTaX UH()OPMAIIMOHHBIX CUCTEM.
- IlepconanbHble NaHHBIE PAOOTHUKOB M YYALIUXCS MOTYT OBbITH IOJIYYEHBI, MPOXOIUTH
JanbHelIyo 06paboTKy M nepenaBaThCcs Ha XpaHEHHE Kak Ha OyMaKHBIX HOCHTENSX, TaK U B
IEKTPOHHOM BHUJE — B JIOKAJbHOW KOMIIBIOTEPHOM CETM U B CIIELUAIBHBIX KOMIIBIOTEPHBIX
nporpammax: «l1C: 3apruiata u kaape», «llkonsHblt oducy, AUC «CereBoit ropo.
Ob6pazoBanuey. Ilpu momyuyeHHH NMepcOHANBHBIX AAHHBIX HE OT PaOOTHHKA (32 UCKIIOYCHHEM
CllyyaeB, €CJM IepCOHaJbHbIE JaHHBbIE ObUIM TPEAOCTaBIEHBI PAaOOTOJATENI0 HA OCHOBAHHUH
(eneparbHOrO 3aKOHA MIIM €CITU MEPCOHANBHBIC JaHHBIC SBISIOTCS OOIEI0CTYITHBIMH)



paboToaarenp 10 Hayasia 00pabOTKU TAKUX NMEPCOHATBHBIX JaHHBIX 0053aH MPEI0CTaBUTh
paboOTHUKY CIIeAYIONTYI0 HH()OPMAIIHIO:

- HauMeHOBaHHe ((haMHIIHSI, MMs1, OTYECTBO) M a/IPEC ONepaTopa Mk ero NpeJCTaBUTEIS;

- 11e7Tb 00Pa0OTKU MEPCOHANBHBIX JIAHHBIX U €€ MPAaBOBOEC OCHOBAHUE;

- TpeArnojaracMbie TOJIb30BATENN IEPCOHATBHBIX TAHHBIX;

- ycTaHOBJICHHBIE HacTosM DeepaabHbIM 3aKOHOM IpaBa CyObeKTa MEPCOHAIBHBIX JTaHHBIX.

5. ,}IOCTyrl K N€PCOHAJTBHBIM JaHHBIM paﬁoTHI/IKOB

[IpaBo mocTyma K mepcoHATbLHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- IUPEKTOP YUpEeKICHUS;
- COTPYIHUKH OT/eJa KaJpOB;
- COTPYIHUKU OyXTaJTepUH.

PabotHuk YupexxaeHust UMeeT IpaBo:
- TIOJTy4aTh JIOCTYI K CBOUM TIEPCOHAILHBIM JAaHHBIM M 03HAKOMJICHHUE ¢ HUMH, BKITFOUas MPABO
Ha 0e3BO3ME3/IHOE TOJYYeHHE KONHHA JIF000H 3ammcu, coJepiKalied NepcoHalbHbIE JTaHHBIC
paboTHUKA;
- TpeboBath OT PabGoTonmartens yTOYHCHHs, WCKIIOUCHHUS WM HWCIPABICHUS HEIOJIHBIX,
HEBEPHBIX, YCTApPCBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO TIOJNYYCHHBIX WM HE SBIISIONINX
HeoOxomuMbIMHE JUTsI PaboToaTens mepcoHaIbHBIX JaHHBIX;
- noxy4ath oT PaboTonarens:

§ CBeZICHHSI O JINIIAX, KOTOPBIC UMEIOT JIOCTYIT K MMEPCOHATBLHBIM JAHHBIM WA KOTOPBIM
MOXET OBITh MPEIOCTABIICH TAKOW JOCTYII;

§ mepeyeHb 00padaThIBaeMbIX TIEPCOHATBHBIX JAHHBIX U UCTOYHUK UX TOJTyICHUS;

§ cpoku 00pabOTKH NMEPCOHANBHBIX JAHHBIX, B TOM YUCIIC CPOKH WX XPAHCHUS,

§ CBEZICHHS O TOM, KaKHe IOPUIMYECKHE TTOCIIEACTBHS TS CYOheKTa EPCOHATBHBIX JTAHHBIX
MOXET TOBJIEYb 32 CO00I 00pabOTKa €ro MePCOHATBHBIX JIAHHBIX.
- TpeboBaTh U3BelIeHUs PaboTogaTeneM Bcex Jinil, KOTOPBIM paHee ObLIIN COOOIICHB HEBEPHBIC
WIM HENOJIHbIe IEepPCOHAJbHBIE JaHHble, 000 BCEX MPOU3BEIACHHBIX B HUX HCKIIOYEHUSX,
WCIIPABIICHUSAX WU JOTMOJHEHUSX;
- 00anoBaTh B YIMOJHOMOYEHHBIH OpraH IO 3alluTe MpaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX
WIM B CyJeOHOM IMOpsJIKE HEMpaBOMEpHbIE NedcTBUS wiu Oe3neiictBus Paboromarens mpu
00paboTKe U 3aIIUTe ero NepCOHANBHBIX JAHHBIX;
- KONHMpOBaThb M JIeNaTh BBINIUCKA MEPCOHANBHBIX JaHHBIX pPabOTHUKA pa3peliaeTcs
UCKJTIOYUTENFHO B CITYXKEOHBIX LIEISIX C MUCbMEHHOTO pa3pellieHusl HauadbHUKa OT/ela KaJIpoB;
- mepenadya MHQOpPMAIUU TPETbe CTOPOHE BO3MOXHA TOJBKO MPH MHUCBMEHHOM COTJIACUU
PabOTHUKOB.

6. OTBeTCTBEHHOCTD 32 HAPYLIEHHEe HOPM, PeryJIupyommX 00padoTKy U 32Ty
NEePCOHAJbHBIX JaHHBIX

PaGotHuku YupexxaeHus, BUHOBHBbIE B HapYyIIEHHH HOPM, PETYIHPYIOMIHMX MOJy4eHUE,
00pabOTKy W 3alIUTy MEpPCOHANBHBIX JAaHHBIX pa0OTHHUKA, HECYT JIUCIUIUIMHAPHYIO
aJIMMHHUCTPATUBHYIO, TPaXKIAHCKO-TIPABOBYIO UIIU YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ ¢enepalbHBIMU 3aKOHAMMU.
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